AMERICAN ARBITRATION ASSOCIATION®

Completing Oaths and Disclosures Online for Minnesota No-Fault Arbitrators

To review and complete oath and disclosures online, please follow the steps below:

1. Log in to your AAA Panelist eCenter® account by visiting the AAA's webpage at www.adr.org and
navigating to “My Account.”

My Account Our Mission Register [FIEEelgte et R e IgeEE

@ AMERICAN ARBITRATION ASSOCIATION" Q [::f. 9

What We Do Practice Areas Cybersecurity & Technology Rules, Forms & Fees Clauses Education & Resources Panel

2. Enter your login credentials and click “Submit.”

Sign In

Sign in fo your AAA account to access your case(s) in WebFile or the Panelist eCenter.

: : - Forgot Username or Password
If you are not currently registered with our website, please register now @ Forgot Usemame or Fassord

@ If you have trouble logging in, please Click Here
Username *
(3) Your account will be locked after three
unsuccessiul login attempiz. Should that
occur, we recommend that you reset your
Password * password as that will allow you fo

immediately unleck your account and

login using your new credenfials

3. Click on either “My Tasks"” from the menu bar on the left or “View Pending Tasks” to view cases
with pending Oath & Disclosure forms to complete
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Completing Oaths and Disclosures Online for Minnesota No-Fault Arbitrators

You will be directed to a screen that lists all pending tasks with the associated case information.
Tasks identified as “Invitation to Serve” are pending Oath & Disclosure forms. The due date for each
task is noted in the column to the right of the task.

4. Click on the case number next to the Oath & Disclosure task which you want to complete. The
case number is a link that will bring you to the case record.

CASE NUMBER v TASKw DUE DATEw CLAIMANT v RESPONDENT w

01-21-0004-9615 Invitation to Serve 9/16/2022 CAP-012100049615-1-C-1177 CAP-012100049615-2-R-1177
01-21-0004-9694 Invitation to Serve 9/16/2022 CAP-012100049694-1-C-1178 CAP-012100049694-2-R-1178
01-21-0008-2909 Invitation to Serve 9/30,/2022 CAP-012100092909-1-C-1264 CAP-012100092909-2-R-1264

5. From the case record, navigate to the “Documents” tab to review the petition and response, as
well as any pending hearing format objections. You may view these document directly from the
documents grid, download them to a secure file or print them as needed.

DOCUMENTS

Case Caption:  CAP-012100049613-1-C-1177923 v. CAP-01210.. Case Manager

Case Number:  01-21-0004-9613 Phone: (706) 6132700

You may search for documents by typing text in the search box '/ at the top of the relevant column and pressing ENTER on your keyboard. You may sort documents in ascending or descending order using the amows in the column header. Common categories of the documents have been grouped in the Filter

menu. To download one or mare documents, check box(es) in the first column and click Download. Use the Actions menu to FLAG documents for yourself.

Actions v Filter | All Documents W |Clear Filters G Refresh @ Mark All as Read 6 Print Document List &, Download .L Uplozd  Show " Expand View

[JSE VIEWw NEW v DOCUMEMT SOURCEw DOCUMENT DATEw DOCUMENT DESCRIPTIONw DOCUMENT TYPE v DOCUMENT GROUP v FILE NAME v FLAGw
L e e 2
i
) Yes CAP-012100049613-1-C-1177923 07-Gep-2022 Rule 5g Respanse Claims/ Counterclaims Rule 3 Response pdf :
|

I
|

I
|
: 2

i
: [} Yz CAP-012100049613-1-C-1177923 20-Jul-2021 2021-07-28 Clzimant petition Demand (Claime) and Claims/Counterclzims 2021-07-29 Claimant petition paf |
| Amendments i
|
e B T E T T E

6. Once you've reviewed the case documents, click on the case “Tasks” tab.

TASKS
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7. Next, click on the "Invitation to Serve” link.

TASKS

Case Caption: CAP-012100049615-1-C-1177925 v. CAP-D1210..

Case Mumber: 071-21-0004£-9615

Pending Case Tasks

Task [Task Hame)

nvitation to Serve

8. This will bring you to the Invitation screen where you will complete the Oath & Disclosure form.
After confirming you have reviewed the case materials, click “Accept” and then proceed to
number 9 in the instructions. To decline, click “"Decline.” The Case Administrator will
automatically receive notice that you have declined the case, and nothing further is required of you.

Arbitrator Invitation

If you have net already reviewed the case materials, please click on “Cancel® and canduct a check for any patential conflicts. This will llow you e properly complete the online appointment process.

If your jurisdiction requires notarization of the Arbitrator's oath.you may acoept this invitation anline and print the completed Notice of Appointment and Oath at the Final Review screen without submitting. Retur the notarized Ot to the case manager.

e e e cas il :

9. If you've accepted the case, review the Disclosure Obligations and Instructions on the Review
Instructions page. Then click “Next.”

Review Instructions
Case 01-21-0004-9615:

Notice of Appointment for FN-2164260 LN-2164260

Disclosure Obligations

Pursuant to Rule 10, no person shall serve as an arbitrator in any arbitration in which he or she has a financial or personal conflict of interest. Under procedures estsblished by the Standing Committes snd immedistaly fallowing appointment to s case. every arbitrator shall be required 1o
disch likely to create a or possibility of bias or conflict that may disqualify the person as a potential arbitrator. Every arbitrator shall supplement the following disclosure form as circumstances require.

Instructions

You will not be sble to serve until this duly exscuted Notics of Appointment has besn completed and submitted. Please review the Disclosurs Guidelines found by navigating ta the My Tasks screen from the menu on the left, and after conducting a conflicts check, answer the following questions and complste the
remainder of this Natice of Agpointment

Should the answer to any of the following questions be "Yes’, or if you are aware of any other information that may lead to a justifiable doubt as to your impat

ity or independence or create an zppearance of paniality, then describe the nature of the patential canflict(s) in the space provided

At the canclusion of this online acceptance prozess you will o

ovided 2n apRoTtUNty 1o Bftach Jocuments 1o supBlement your disclosures or provide

tianal information you desire about your potenti

o= T

case.
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10. Next, you will be directed to the Disclosure screen. Carefully read each question and select the

appropriate response. Where appropriate, include detailed disclosures in the box below the
question. Once completed, click “Next.”

6. Mo person shall serve as an arbitrator i
parties or their counsel, direct or indirect, »
disclosed. Any doubts should be resolved

bitration in which he or she has a financial or personal conflict of interest. Itism
ial, professional, social or of any other kind. If any relationship arises during th
aware of such a relationship? If =0, please describe it below. The AAZ

e complete confider
there is any change
e attention of the part

bitrator's impartiality. Therefore, please disclose any past elationship with the
in the biographical infarmaticn that you have provided to the AAA, it must alsa be
sel.

@Ves ONo

The Respandent’s atiomey and | worked t the same firn 15 years ago.

[===]

11. This will bring you to the Upload Additional Disclosures screen. You may upload any additional
written disclosure as necessary. Also, please upload the Hearing Format Confirmation Form
that was included with your Invitation letter. Then click “Next.”

Upload Additional
Disclosures

Case 01-21-0004-9615 : CAP-012100049615-1-C-1177925 v. CAP-012100049615-2-R-1177926

Notice of Appointment for FN-2164260 LN-2164260

Additional Disclosures

If you need to provide additional information about accepting your eppointment to this matter you may attach up to ten files here.

Attach Documents (Youmay attach up taten (10} files) T, Attch
File Name Description Actions
Mo data to display.

Review

You may review and make changes to any of the prior sections by clicking on the Navigation bar above.

=T

12. Finally, you will be directed to the Oath. Enter your initials to sign the document. Then click
“Submit.” You may also choose to print and/or review the form before you submit.

Case 01-21-0004-9615 : CAP-D12100049615-1-C-1177925 v. CAP-012100049615-2-R-1177926

Notice of Appointment for FN-2164260 LN-2164260

THE ARBITRATOR'S OATH

The undersigned arbitrator, being duly swom, hereby accepts this appaintment and will aithfully and fairly hear and decide the matters in controversy between the above-named parties, in accordance with the Minnesota No-Fault Act and rules promulgated hereunder, and will make an Award according to the best
ofthe Arbitratar's understanding.

1 your jurisdiction requires notarization of the srbitrator’s osth, you may acespt this invitation orline and print the completed Notice of Appointment and Oath from this screen without submiting, using the Print/Review button below. Then rsturn the notarized Oath to the case manager.

Please indicate vour acosotance of this apoointment 2s arbitrstor by enteting your intials in the space provided below and clicking on “Submit

mertiias [ -3 enaacseny

Meutral Name FN-2164260 LN-2164260 Date 07-8ep-2022

After you click submit, you will be prompted to confirm that you want to submit the form. Once the

form is submitted, you will not be able to make any further edits. Any questions should be directed
to the Case Administrator.
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